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Setting a DePauw Zoom License/Account

DePauw Zoom Licenses are available for faculty and staff members who need features unique to Zoom,
such as breakout-rooms, remote control, etc.

To set up your account, select the relevant option and follow the instructions:

Option 1: | already have a Zoom account with my DePauw email address

Option 2: | DO NOT already have a Zoom account with my DePauw email address

Option 1: | already have a Zoom account with my DePauw email address

1. Submit a request online_or email Drew Parrish (d

2. You will receive an email from Zoom with the subject “Zoom account invitation” similar to this

Zoom account invitation = inboxx &
Zoom <no-reply@zoom.us> 11:44 AM (1 minute ago) iﬁ’ «
tome v

200m

Hello cio@depauw.edu,

Carol Smith (clsmith@depauw.edu) has requested to add you into their Zoom
account (drewparrish@depauw.edu). If you agree, please click the button below to
approve within 30 days.

Approve the Request

If the above button does not work for you. Copy and paste the link to your browser
address bar and try again.
https://zoom.us/invite_confirming?code=bWRWujuJFnCoh7Q-AKcAoA9-uAD_Gpfk
0-jm72mV6Wg.BQkAAAFOG_57iwAnjQAOY2lvQGRIcGF 1dy5IZHUDFkZkamMxVW
tGUjV5dnU4LVdnaEFadEFkFjJMbHdwYURvUIILc3BIODFKdWxuZIEAFjROdHdsM
0w4UUFDeGZWNkOVVKFhRUEAAAAAAAAAAAAA& r=hostinvite

Thank you for choosing Zoom.
-The Zoom Team

3. Click Approve the Request.

4. At the next prompt, click | Acknowledge and Switch:
200m Support Engsh -

By accepting this invitation, you are switching to a new Zoom account

Before you switch, be aware of the following:

« After you switch, you can still access your own data, such as your meetings and
recordings.

« Your role in the new account will be "member". This role might have fewer privileges than
your role in your current account.

« Your new account might not provide access to all of the features you have in your current
account.

| Acknowledge and Switch Sign into Your Current Account


https://docs.google.com/forms/d/e/1FAIpQLSeF-qjHarknF8nm996-A5QG5U186Aauu2RGhLikYfX-8tt69g/viewform
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5. You'll receive a confirmation screen that indicates your account is being switched, similar to this:
zZzo0om Support Engish -

We are switching your account

The process will take some time. In the meantime, you can continue to use Zoom as usual.

AND you will receive an email from Zoom with the subject “Zoom account invitation result” similar
to this:

Zoom account invitation result = inboxx 5 2
Zoom <no-reply@zoom.us> 11:48 AM (18 minutes ago) Y LN

tome v

Hi Carol Smith,

Your account has been switched successfully, you are now a member of the Zoom account(drewparrish@depauw.edu).

Thank you for choosing Zoom.
-The Zoom Team

4« Reply ®» Forward

6. Log in at zoom.com with your existing DePauw Zoom username and password. (if you're already
logged in to Zoom, log out and back in.)

Your license type is changed from Basic to Licensed and ready to use.



https://zoom.us/
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Option 2: 1 DO NOT already have a Zoom account with my DePauw email
address

1. You will receive an email from Zoom with the subject “Zoom account invitation” similar to this:

Zoom <no-reply@zoom.us> 11:57 AM (2 minutes ago) {? -«
tome v

200m

Hello cio@depauw.edu,

Carol Smith (clsmith@depauw.edu) has created a Zoom account for you. Please
click the button below to activate your account within 30 days.

Activate Your Zoom Account

If the above button does not work for you. Copy and paste the link to your browser
address bar and try again.

https://zoom.us/activate_help?code=JOVVNfgT539gg9YsnCUKHJWetVDFcxnupB9
Vb43SAHU.BQkAAAFOHAMXsgAnjQAOY2lvQGRIcGF1dy5IZHUDFkZkamMx VWt
GUjV5dnU4LVdnaEFadEFkFjJMbHdwYURVUIILc3BIODFKdWxuZIEAFkhkTzE4TIp
hU25tcjVIXzI1MzhxbGCcAAAAAAAAAAAAA& r=hostinvite

Thank you for choosing Zoom.
-The Zoom Team

2. Click Activate Your Zoom Account.
3. Atthe next screen, select a sign in method.
We recommend using either Sign up with a Password (preferred) or Sign In With Google.

For security reasons, using Sign in With Facebook is NOT recommended.

200m Sooport_ Engi ~

Activate your Zoom Account
Choose the following sign in methods, and use your email address
cio@depauw.edu to continue

Sign In With Google

Sign In With Facebook

Or

Sign Up with a Password

If you selected Sign up with a Password, follow the Zoom prompts to complete the account

setup:
e == =y s J = 7 e
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OR If you selected Sign In With Google, follow the Google prompts to complete the account
setup:

Select your Google Account:

G Signin with Google

Choose an account

to continue to Zoom

.4 Carol L Smith CIO at DePauw
= cio@depauw.edu

® Use another account

To continue, Google will share your name, email address,
language preference, and profile picture with Zoom. Before
using this app, you can review Zoom's privacy policy and
terms of service.

English (United States) ~ Help Privacy Terms

Click Create Account:

Welcome to Zoom

Create your Zoom account with your Google account

Carol L Smith CIO at DePauw
cio@depauw.edu

Create Account

By submitting this form, you agree to the Terms of Service

4. You will receive an email from Zoom with the subject “Zoom account invitation result” similar to
this:

Zoom account invitation result Inbox X & 2
Zoom <no-reply@zoom.us> 11:48 AM (18 minutes ago) ~ Yx 4

tome ¥

Hi Carol Smith,

Your account has been switched successfully, you are now a member of the Zoom account(drewparrish@depauw.edu).

Thank you for choosing Zoom.
-The Zoom Team

4 Reply ®» Forward

5. Your account is ready to use. Log in at zoom.com with your new DePauw Zoom login credentials.


https://zoom.us/

